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ID PROCESSING GUIDELINES
(As of 10 October 2009)

To support the Regional Directors and Section Chairs as well as to
serve as coordinators between the members applying for or updating
their ID and the National Council that controls, records, and issues it,
ID Officers will be designated.

The Regional Directors are enjoined to appoint Brothers & Sisters to
serve as ID Officers as recommended by the Grand Chancellor of
Collegiate Chapters (CC) and Presidents of Alumni Associations (AA).
Each CC and AA may have as many ID Officers as may be necessary to
effectively cover their unit.

For control purposes, the CC and AA and the appointed ID Officer are
required to filllup the ID Officer Form (downloadable from
http//www.come.apo.org.ph) and have it endorsed by the respective
Section Chair and the Regional Director.

Hard copies can be sent to the National Council either by mail or
electronically scanned and emailed to the NED:
bongc40@yahoo.com

ID Application forms are downloadable from www.come.apo.org.ph

The application form should be filled-up properly with the applicant's
photo attached. It should be duly signed both by the applicant and the
ID Officer.

These application forms may then be sent by batch to the National
Council for processing. Attention: ID Processing, Alpha Phi Omega
Philippines, Inc., 301-A Two Seventy Midtower Condominium, 270 E.
Garcia St., Cubao, Quezon City, Philippines

The processed ID will then be sent to the ID Officer concerned for
distribution to the applicants.
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ID Processing Fees are available at the following link:
http//www.come.apo.org.ph/Id_processing_fees_10-14-2009.pdf

For Philippine based, payment may be deposited to Metro Bank Cubao
Branch Account Number 7-020-50464-8.

For Offshore based, payment may deposited to Prudential Bank Retiro
Branch Account No. 05043-001023-8

To cover freight charges in sending the application forms to the
National Council for processing and the IDs back to the ID Officer for
distribution to the applicants, the ID Officer may adjust the ID
processing fee. It may also be incorporated into the Annual Dues of
the CC or AA to which the members belong.

All members with updated IDs will be in good standing for the Whole
Development Year.

Names of all the ID Officers as well as members in good standing will
be posted in http://www.apo.org.ph/id process.html  and/or
http://www.apo.org.ph




